Computer Lab Rules

(Sample)
To be adapted by each property and posted in the computer room.


1. Everyone who wants to use the computer lab MUST fill out a registration form and computer use agreement.

2. Everyone MUST sign in upon entering the Computer Lab.

3. Food and Beverage MUST NEVER be taken into the Computer Lab.

4. No children under the age of 12 are permitted in the computer lab without their parent or guardian or instructor. Children under the age of 5 are not permitted to use any of the computer lab equipment.
5. 
6. Users MUST NEVER download information or programs from the internet onto the Computer Hard Drive.

7. Users are PROHIBTED from installing software on the computers. Only Eagle Point or technical staff shall install software.

8. All hardware and software are to be handled with care and responsibility. All hardware (mice, keyboards etc.) are NOT to be removed by users.

9. Before users leave their workstation, all materials MUST BE returned to their proper place, the area around your work station tidied up, and the chairs returned to their proper place.

10. Users must log out of and exit all software properly before leaving the lab.

11. Do NOT SHUT the CPU on or off, or RESET unless directed to do so by your lab monitor or teacher.

12. Users should use a USB thumb drive to backup information and to store personal information.

13. The use of the Internet Relay Chat is PROHIBITED.

14. TAMPERING with any equipment in the computer lab is considered vandalism, which may lead to civil liability or criminal prosecution. 

15. Inappropriate use or violation of the lab’s operation procedures may result in suspension of lab privileges. 

16. When a computer class is in session, lab access is restricted. Please ask the teacher or lab monitor if you have a question concerning the availability of the Lab at that time.

17. Other requirements as necessary.

Computer Use Agreement
Must be filled out by ALL residents using the computer lab.

Name: ____________________________________________________________
               
Unit Number: _____________ Phone Number: _______________________________ 

Are you 18 years or older?
· Yes
· No
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4. No children under the age of 12 are permitted in the computer lab without their parent or guardian or instructor. Children under the age of 5 are not permitted to use any of the computer lab equipment.
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I, ___________________________________________, have read, reviewed, and understand the Computer Lab rules and policies. By signing below I am agreeing to abide by all policies and rules outlined above. 


Signature: ________________________________________________        Date: ___________________________
                                        (Participant if over 18 or Parent/Guardian)                                                              
